
APPENDIX B   Environmental Training Procedure Flowchart – Arc Bauen  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Undertake corrective action where 
necessary 

Checked by management representative 
and electronic copy updated – 

 

Competence testing of attendees 

Observation of activities 

Oral questions 

Written examination 

Insert dates for courses. 

Invite individuals required at 
each course. Organise 
trainers and venues 

Schedule training in line with plan 

During first three 
months of employment 

Provide training 

 
Complete training 
evaluation form  

Complete training 
attendance Register. 

Before working  
on site 

Induction 
training 

Training needs 
analysis 

Complete training plan and enter onto 
Arc Bauen Data Base 

Periodically for 
all employees 

Induction 
briefing 



EMERGENCY RESPONSE FLOW CHART 
 

 

If possible 

Potentially polluting incident identified  
(e.g. oil, diesel, chemical, silt) 

Isolate spill by blocking pathways to 
drains, surface waters and open land  
(eg drain covers, booms, sandbags etc) 

Contain spill with appropriate absorbent 
materials (e.g. absorbent granules/pads, 
sand, sawdust etc) 

Inform Site Manager 

Site Manager to take responsibility for 
appropriate clean-up and disposal 

Construction Manager to review adequacy of 
response and take appropriate action 

Is external assistance required to deal 
with the spill? 

Contact the Natural 
Resources Wales on 
Hotline 03000 653000 and 
other emergency contacts 

Complete incident/non-
conformance reporting form 

 

 

Copy 1 
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NO 

YE

Original form 

Identify substance involved.  
Refer to material safety data sheet,  
if required 

Put on appropriate personal protective 
equipment 


